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ARTICLE I - GENERAL
1.1 PURPOSE AND DEFINITIONS. These Bylaws organize and regulate the advisory
body (the “Board”) for Neighborhood Planning Unit B (“NPU-B”), a planning area defined as
such by the City of Atlanta (the “City”), and apply to all representatives of NPU-B serving on the
Board, and to the general constituency of NPU-B. These Bylaws are adopted pursuant to the City
Code Part III, Part 6, Chapter 3, Article B, and Sec. 6-3011-3019 (the “Code”), which governs if
a conflict with these Bylaws occurs.
1.2 GOALS. The Board makes recommendations to the appropriate City officials and
City agencies on all matters affecting the well-being of the residents and businesses and the
general livability of the neighborhoods.
1.3
CONSTITUENTS AND REPRESENTATION. The two categories of constituents of
NPU-B, and of representation to the Board of NPU-B, are “Residential” and “Business.” These
categories are defined further in (a) through (d) below.
(a)
Residential Constituents. Every person eighteen years of age or older whose
primary residence is within NPU-B is deemed to be a “Residential Constituent” of NPU-B.
(b)
Residential Representatives. Residential Constituents shall be represented on the
Board as follows:
(1)
The civic association for each neighborhood in NPU-B (as identified on
the City’s official Neighborhood Map adopted in 1993, as may be modified from time to time) is
entitled to appoint one Residential Representative no later than October 1st of each year to serve
on the Board for the following calendar year. Said civic association shall notify the Residential
Coordinator of its appointment to the Board.
(2)

The neighborhoods comprising NPU-B are:

Brookhaven
Buckhead Heights
Buckhead Forest
Chastain Park East
Garden Hills
North Buckhead
Peachtree Heights East

Peachtree Heights West
Peachtree Hills
Peachtree Park
Pine Hills
Ridgedale Park
South Tuxedo Park

(c)
Business Constituents. “Business Constituents” shall (x) conduct business or (y)
own commercial real property within NPU-B. The term “to conduct business” shall mean a
business organization or entity, including a sole proprietorship, satisfying all of the following
criteria with respect to the physical location of the business operations:
(l)
The business operation is registered with the City of Atlanta Department
of Finance or Secretary of State Corporations Division.
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(2)

The physical location of the registered business is wholly or partially in

NPU-B.
(d)
Business Representatives. There shall be twelve (12) business representatives on
the Board, elected according to these Bylaws. A business representative shall: (1) be an
employee, owner, or partner in the Business Constituent he or she represents; (2) have his/her
primary workplace within NPU-B; and (3) reside within the municipal limits of the City of
Atlanta.
(e)

Committee Assignments.

(1)
In December of each calendar year, the business and residential
representatives shall caucus separately and each elect a Coordinator, so that there is a Residential
Coordinator and a Business Coordinator. The Residential and Business Coordinators shall have
at least one (1) year of previous service on the NPU-B Board.
(2)
In December of each calendar year, the Residential and Business
Coordinators shall ask residential and business representatives to list their 1st, 2nd, and 3rd choice
of committee assignment. Each committee shall be evenly divided between business and
residential representatives. Additionally, each committee shall caucus to elect a Chair and ViceChair to serve for the following year. The Residential and Business Coordinators will announce
new committee assignments no later than the January Board meeting.
(f)

Attendance Policy; Resignations; Removal of a Representative.

(1)
A representative ceasing to meet the qualifications stated in these Bylaws
shall resign. Anyone may notify the Chair that a representative ceases to qualify and, if found to
be disqualified or incapable of serving, the vacancy shall be filled according to Article II, Section
2.5 of these Bylaws.
(2)
Any representative who is absent from three (3) regularly scheduled Board
meetings and/or three (3) regularly scheduled committee meetings during a calendar year shall
be deemed to have resigned and the appropriate Coordinator shall fill the vacancy according to
Article II, Section 2.5 of these Bylaws. However, the appropriate Committee Chair or Board
Chair may, at his or her discretion, grant an excused absence from a meeting to a representative
for reason of personal emergency, if the representative designates a proxy in writing. When an
emergency excused absence is granted, the Committee Chair and Recorder shall be notified in a
timely fashion.
(3)
A representative may request a leave of absence from the Board
Chairperson and, by vote of the Executive Committee, the request may be denied or approved. A
leave of absence is not considered a vacancy as addressed in Article II, Section 2.5.
(4)
A representative may request excused absences from the Board Chair or
their Committee Chair for a regularly scheduled board meeting or committee meeting. Such
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requests must: (i) be received in advance of the meeting to be missed; (ii) include justification
for the absence; and (iii) be accompanied by a written proxy designation.
(5)
A representative may be removed for just cause other than subsections (l)
and (2) above by a majority vote of the Board. A motion for removal shall be made during a
Board meeting. If the motion for removal concerns a residential representative and it carries, the
Residential Coordinator shall notify the neighborhood represented by that person and the
vacancy filled according to Section 2.5. If the motion concerns a business representative and it
carries, the Business Coordinator shall fill the vacancy according to Article II, Section 2.5 of
these Bylaws.
(6)
In the event a neighborhood civic association board determines their
designated representative is unable to fulfill their role on NPU-B for reasons it determines are
appropriate, that association may designate a replacement representative to serve through the
balance of the current term and shall promptly notify the Residential Coordinator of the change.
(g)
Board Representative Records. The Coordinators shall maintain the official
addresses, telephone numbers, and email address for each representative. Representatives shall
furnish and update their information with their Coordinator as needed. Coordinators are
responsible for forwarding each representative’s contact information to the Chairperson,
Recorder and Committee Chair in a timely fashion. Notices concerning the business of NPU-B
and minutes of Board meetings shall be mailed or emailed to all Board members.
(h)
Future Changes to NPU-B. The Board may adjust the number of residential
representatives and corresponding number of business representatives to respond to the inclusion
of additional neighborhood civic associations into NPU-B. The consideration for the inclusion
of an additional neighborhood shall only occur after the neighborhood has first been legislatively
added to NPU-B by the City of Atlanta. After legislative approval, the inclusion of an additional
neighborhood shall be presented by the Executive Committee for a vote by the entire Board.

ARTICLE II. TERMS OF OFFICE, ELECTIONS, BOARD VACANCIES
2.1 TERM OF OFFICE. A representative shall serve for one (l) calendar year, January 1st
through December 31st, unless his/her term ends according to Section 1.3 (f).
2.2 NOMINATIONS AND APPOINTMENTS. At the Board meeting in October, the
Residential Coordinator shall issue a written list of appointees for the coming year. At the same
Board meeting, the Business Coordinator shall issue a written list of at least twelve candidates
for the coming year. The ballot shall provide for write-in candidates.
(a)
A Constituent qualified in both categories to serve as a representative may serve
as either a residential or a business representative, but not both. A candidate for representative
shall vote once, and only in the same category of membership he/she seeks to represent.
(b)

Candidates for business representative shall be nominated in writing. Such
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nominations shall be filed by a business constituent or shall be filed by the candidate him/herself.
To be listed on the ballot, nominations shall be delivered to the Business Coordinator no less
than four (4) days before the October Board meeting. Eligibility shall be according to Article
1.3(c)-(d) of these Bylaws.
(c)
Each of the NPU-B neighborhoods shall make its appointment to the Board
according to Article I, Section 1.3(b). The names shall be given to the Residential Coordinator by
the neighborhood Association president or an officer (except the proposed appointee) no less
than four (4) days prior to the October Board meeting.
(d)
From time to time the Chair, after consulting with the Executive Committee, may
appoint certain individuals as the Chair deems appropriate to support the Board in the
management or advancement of the goals of the Board of NPU-B. Such appointees shall be
entitled to participate, appropriate to the nature of the appointment, in meetings as specified in
Article III, Sections 3.1-3.6. Provided, however, such appointees shall not vote at any regular
Board meeting or Standing Committee meeting. It is the intent of this provision that any such
appointee may serve as a short or long term advisor to the Board, or may be authorized to act on
behalf of the Board as its official delegate to a city-wide body, commission or board under the
NPU system. Appointees under this provision shall reside, conduct business or own nonresidential property within the city of Atlanta and possess the requisite expertise for the
appointment including but not limited to detailed knowledge of, and experience with the Board.
The term of such appointments may continue from year to year at the discretion of the Chair.
2.3 ANNUAL ELECTION AND VOTING. Business candidates for the coming year shall
be elected after November 1st and no later than the 3rd Tuesday in November, at a time and place
announced at the October Board meeting. The Residential Coordinator, plus any additional board
members the Chair determines necessary, shall serve as election supervisor and count ballots,.
No one whose name is on the ballot as a candidate for a Business Constituent may participate in
any supervisory or vote counting capacity during the election.
(a)
The date, time, and place of the election shall be submitted by the Recorder for
publication on the NPU-B website. Candidates meeting the criteria as specified in Article I,
Section 1.3(d) may nominate themselves to have their names placed on the ballot by notifying
the Business Coordinator at anytime up to two (2) weeks before the election date. There can be
no more than one candidate on the ballot from a single Business Constituent.
(b)
To vote in the Business Representative election, the individual casting a vote must
qualify as a Business Constituent. Only one vote is permitted per Business Constituent. In
addition, anyone voting as a Business Constituent in the election must meet the following
criteria:
(1)
The business the voter represents must be located wholly or partially in
NPU-B must have been registered at that address for at least twelve (12) months prior to the date
of election; and
(2)

The person casting the vote must reside in the City of Atlanta.
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(c)
The Business Coordinator shall prepare a ballot listing all candidates and deliver
it to the Residential Coordinator within four (4) days of the election. In the conduct of the
election, the Residential Coordinator shall insure that the individual casting the vote for the
Business Constituent must present his/her business card or other proof of employment or
ownership when he or she signs to receive a ballot, as well as proof of City residence. Such
proof of residency shall include a street address.
(d)
The twelve (12) candidates receiving in descending order the most votes, the
second most and so forth shall be the winning candidates. The Residential Coordinator shall
certify the election, and the Business Coordinator shall communicate the results to the Chair the
evening of the election.
2.4 CAMPAIGN PROHIBITION. No solicitation of any kind may take place inside the
polling place building or within 200 feet of the polling place.
2.5

FILLING VACANCIES DURING TERM OF OFFICE.

(a)
If a Business seat on the Board becomes vacant, the Business Coordinator shall
notify the business representatives and solicit nominations. At the start of the next Board meeting
when a candidate is available, the business representatives will caucus to elect a replacement.
Business vacancies will be filled according to these Bylaws in a timely fashion. If the seat
remains vacant for two (2) consecutive months, the Executive Committee shall take action to fill
the vacancy.
(b)
If an appointed residential seat on the Board becomes vacant, the Residential
Coordinator shall contact the affected neighborhood. If the neighborhood fails to appoint a
replacement within two months, the Residential Coordinator shall solicit nominations from all
neighborhoods and the vacancy shall be filled by a majority vote of the residential
representatives. No neighborhood shall have more than two (2) residential representatives. If the
seat remains vacant for two (2) consecutive months, the Executive Committee shall take action
to fill the vacancy.
(c)
All committee chairs shall be consulted prior to the transfer of committee
members. No Board member may transfer without approval of the Executive Committee.

ARTICLE III. MEETINGS
3.1 REGULAR MEETINGS. The Board shall meet on the first Tuesday of each month.
The Chair or Recorder shall notify representatives of any change in the meeting time or place.
The Chair or his/her designee shall mail or email the minutes of each Board meeting to the
Board. A draft of the minutes shall be sent out via email prior to the next Board meeting. Once
approved by the Board, the minutes shall be sent to the APAB delegate, appropriate City Council
members and the City of Atlanta Bureau of Planning upon request.
3.2

SPECIAL MEETINGS. Special meetings of the Board may be called by the Chair or
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any five (5) Board members, but only for extraordinary, limited matters. Notice of any such
meeting must be given at least seven (7) days prior to the special meeting and shall state with
particularity the reason for calling a special meeting. No action may be taken by the Board at a
special meeting on matters not specified in the notice. Minutes from special meetings will be
made available to the City Council upon request.
3.3 EXECUTIVE COMMITTEE MEETINGS. The Executive Committee (Chair, Vice
Chair, Recorder, Treasurer, Residential Coordinator, Business Coordinator, and Committee
Chairs) may meet between regularly scheduled Board meetings to address any matter(s)
requiring immediate attention and/or action. The Chair may invite Board members and/or
resource consultants as appropriate. All scheduled meetings of the Executive Committee shall be
(i) open to the public, (ii) must be accompanied by an agenda made available prior to the meeting
and (iii) must be followed by minutes which report the matters discussed and any actions taken.
These Executive Committee minutes shall be delivered to the full NPU-B Board and
incorporated into the regular monthly agenda. Likewise, minutes shall be kept for all
unscheduled and emergency meetings.
3.4 QUORUM. A majority of the members in good standing, being fifty-percent (50%) plus
one (1) representative, shall constitute a quorum for Board meetings. Once a meeting is
convened, it may continue whether or not a quorum is maintained throughout the duration of the
meeting.
3.5 VOTING. At any Board meeting properly convened, the affirmative vote of a majority
of the Board members present and voting shall be required to take action. Subject to the
provisions of Article 5.1, each representative shall have one (1) vote on any matter. A roll call
vote shall be honored if requested by a Board member. The Chair or Vice Chair shall announce
the vote on all motions by giving the number voting in favor, against or abstaining [See Section
7.1 regarding annual adoption of the NPU-B Bylaws.] If an issue has been properly heard at a
regularly scheduled Board meeting a vote may be postponed for a later specified date that occurs
after the date of that regularly scheduled Board meeting, but prior to the next regularly scheduled
Board meeting. In order for the vote to be postponed the motion to postpone the vote must be
approved at that regularly-scheduled Board meeting with a quorum present, and may permit a
motion to be made and voted upon by email. Such an email vote shall be scheduled to occur
during a specific period falling after the date of that regularly-scheduled Board meeting, but prior
to the following regularly-scheduled Board meeting. Under this procedure such an email motion
may be made by the chair of the appropriate committee or committees, or the acting chair(s)
thereof. Such an email motion shall be deemed to be approved if supported by email votes
numbering no fewer than that number which constitutes a simple majority of the then-current
membership of the board.
3.6 COMMITTEE MEETINGS AND OPEN MEETINGS. The standing committees shall
meet monthly in advance of each Board meeting. All Board and Committee meetings shall be
open to the public. No committee shall meet in a closed executive session except to discuss
pending legal actions or procedural matters. Committees shall keep minutes of executive
sessions and report the results of said meeting to the Board, All standing committees shall
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publish agendas prior to the meeting. No item may be added to a committee agenda less than
one (l) week prior to that committee's meeting to allow for proper notice to the community.
3.7 CONDUCT OF MEETINGS. NPU-B Board and its committees shall meet in an
orderly manner to encourage open and respectful speech by representatives and the public.
Except as otherwise provided in these Bylaws or by majority vote of the Board present,
Robert’s Rules of Order shall govern the conduct of all meetings. In the event of unruly behavior
by participants, presiding chairs may recess a meeting consistent with Robert’s Rules of Order,
in order to allow members and/or attendees to resume civil discourse.
(a)
A committee may report its recommendations on items unanimously voted on a
consent agenda distributed before the Board vote. The committee chair may move to approve the
entire consent agenda. Notwithstanding the foregoing, any Board member may remove an item
from the committee consent agenda for separate consideration. Non-consent agenda items will be
considered by the full Board.
(b)
A committee conducting a public hearing shall provide fairly for comment from
all attending interests. The committee chair may announce rules and reasonable time limits for
comment.
3.8 CONFLICT OF INTEREST AND ABSTENTIONS. The Board of Ethics of the City
of Atlanta has adopted certain advisory opinions related to conflicts of interest and disclosures
which apply to the NPUs. Compliance with these standards of conduct assures the integrity of
decisions made by each NPU. Copies of applicable ethical standards are attached as
Attachment 3. NPU-B requires that voting participants in its proceedings maintain
independence and objectivity of judgment and action in the performance of their duties as
members of the Board.
(a)
A Board member (or proxy) is deemed to have a conflict of interest on a matter
under consideration, and shall abstain from voting on that matter in committee or Board
meetings, if he/she, or any member of his/her immediate family,
(1)

has a financial stake in the outcome of a particular vote; or

(2)

has direct ownership interest in a proposed project to be voted on; or

(3)
owns any right or interest in real property which is the subject of the vote,
even if such ownership or right is contingent upon rezoning or changing the City of Atlanta
Comprehensive Development Plan; or
(4)
is being paid or is owed payment of fees by a person or entity having such
a financial stake, ownership interest or other right or interest for services rendered in connection
with the matter before NPU-B, even if the services are not directly connected with the issue to be
voted on; or
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(5)
(1)-(4) above, or

is an employee of any person/organization having an interest described in

(6)
owns at least ten percent (10%) of the stock of a corporation or at least ten
percent (10%) of the equity ownership of an entity having any of the interests listed in (1)-(4)
above.
(b)
A Board member with such conflicting interest shall disclose the conflict prior to
discussing the matter in any NPU-B Board or committee meeting.
(l)
If a question is raised as to a conflict of interest of a Board member, the
Chair may require the Board member in question to disclose all of his/her financial interests, if
any, in the matter under consideration. The member’s responses to the questions pertaining to the
alleged conflict shall be recorded in the written minutes for vote(s) taken on the matter.
(2)
A Board member having no financial or ownership interest listed in
Article III, Section 3.8(a), but with a personal interest in the outcome of a vote by virtue of a
relationship to the issue or the real property which is the subject of a proposal, the entity
proposing an action or the entity opposing an action may vote and speak as to the issue before
NPU-B, however that person shall disclose his/her personal interest to the Board prior to
speaking or voting on the matter. Such disclosure enables the Board to evaluate the context of
opinions expressed, and does not suggest impropriety on the part of the disclosing Board
member. Examples may include, but are not limited to, (i) employees of corporations owning
land near to a parcel that is the subject of a re-zoning; (ii) members of an affected neighborhood
association; (iii) private landowners near a parcel that is the subject of a proposed re-zoning; and
(iv) anyone who will apparently sustain a personal impact from a proposed re-zoning. Persons in
such status with respect to a matter under consideration are eligible to speak about and vote on
such matters, but shall disclose their status to the Board.
(3)
A Board member is entitled to abstain from voting for other reasons.
However, if a member persistently abstains from voting without explanation, the Chair or
Committee Chair may require disclosure of the Board member's reason(s) for abstaining. The
reason(s) given shall be recorded as a part of the written Minutes for the vote(s) taken on the
matter.
(4)
A violation of this Section 3.8 may subject a Board member to removal
under Article I, Section 1.3(f). If, as a result of such violation, the Board or a committee takes a
position that would be otherwise had the member properly abstained or otherwise disclosed a
personal interest, the Board or Committee shall be entitled to reconsider the same issue
immediately upon discovery of the violation. If a matter in which a vote was cast in violation of
this Section 3.8 has proceeded to another entity, the NPU-B Chair or committee chair shall
immediately notify the entity before which the matter lies to inform that entity of the violation
and the difference, if any, that vote made.
3.9 PROXY. Any representative to the Board may designate a proxy in writing to attend and
vote in his/her place, subject to the following:
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(a)
Regardless of the proxy vote, the representative for whom the proxy substitutes
shall be recorded as absent for that meeting unless otherwise excused.
(b)
A Proxy shall present written authorization from the absent Board representative
or from the constituent entity of that representative to the Chair of the meeting no later than at
the start of the meeting. A copy shall be given to the Recorder to be included in the minutes.
(c)
A proxy shall be selected only from among those representatives currently serving
on the Board.
(d)
No board member may hold more than two (2) proxy votes for either a committee
or full board meeting.

ARTICLE IV. LEADERSHIP
4.1 LEADERSHIP. The leadership of NPU-B shall include a Chair, Vice Chair, a
Recorder, a Treasurer, the Residential and Business Coordinators, and the chairs of standing
committees. No person in any leadership position shall be, or be deemed to be, an “officer” as
the term is defined in the City Code.
4.2 CHAIR. The Chair shall establish the agenda, preside at Board meetings, correspond for
the Board, and be the principal liaison between the Board and all City departments. The Chair
may delegate any of these responsibilities to other Board representatives or to such appointees as
appropriate in compliance with these Bylaws, with full notice to the Board. The Chair may
appoint special committees and shall serve as chair of the Executive Committee.
(a)
In December of each even-numbered year, those representatives returning to the
Board shall, as the Board’s first item of business, elect a Chair. Current or former
representatives to the Board who have at least two (2) prior years of service on the NPU-B
Board, and who reside within NPU-B are eligible to be elected Chair.
(b)
Any representative to the Board may nominate a candidate, including him/herself,
for Chair. If there are more than two (2) nominees, and no candidate receives a majority of the
votes cast, then the Board shall hold a run-off election. Unless the Chair is chosen by consent or
acclamation, voting shall be by secret ballot. Proxies may not vote in the election of the Chair.
(c)
The Chair shall serve a term of two (2) calendar years, provided he/she otherwise
continues to be a representative to the Board. The Chair may serve a total of two (2) terms. A
Chair may be removed as chair without being removed from the Board pursuant to Article IV,
Section 4.8 below.
(d)
If the Chair desires to participate in extensive substantive debate on an issue in
contention during a Board meeting, he/she shall suspend his/her status as Chair during that
discussion.
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(e)
Should the Chair-elect be a Business Representative, their seat on the Board
would not be up for re-election until the conclusion of their term as Chair, unless otherwise
removed from office as provided in these Bylaws.
4.3 VICE CHAIR. At the January meeting, the Board shall nominate a member of the Board
to serve as the Vice Chair subject to the approval of the majority of the Board. The term of the
Vice Chair is a two (2) year term, which coincides with that of the Chair. The Vice Chair shall
assist the Chair in executing the duties of the Chair. In the absence of the Chair, the Vice Chair
shall assume the duties of the Chair.
4.4 RECORDER. At the January meeting the Board shall elect a Recorder to serve for one
(1) calendar year. A Recorder may succeed himself/herself for any number of years. The
Recorder shall keep minutes of all Board meetings and accurate attendance records. The
Recorder shall assist the Chair and others in the leadership to ensure timely communications with
all representatives to the Board.
4.5 TREASURER. At the January meeting the Board shall elect a Treasurer, to serve for one
(1) calendar year. The Treasurer shall collect dues approved by the Board; properly document
expenses; and give a monthly financial report to the Board. A Treasurer may succeed
himself/herself for any number of years.
4.6 COORDINATORS. The Residential and Business Coordinators serve for one (1)
calendar year, and may succeed themselves for any number of terms. The duties of the
Coordinators are described in Section 1.3(e)-(f) of these Bylaws.
4.7 COMMITTEE CHAIRS. In January, the standing committees as newly constituted shall
each elect a chair and vice chair. The Chair of the NPU-B Board may delegate the task of
reporting Board votes to outside parties (i.e., Zoning Review Board, Board of Zoning
Adjustment, License Review Board, Council members, Bureau of Planning, etc.) to committee
chairs. If the Chair delegates this task, the committee chair shall provide a copy of the report to
the Chair and Recorder of NPU-B. At the start of each year, each committee chair may establish
operational guidelines for their respective committees for that year.
4.8 REMOVAL FROM LEADERSHIP. Any person who ceases to be a representative to
the Board for any reason shall be disqualified immediately from serving in its leadership.
(a)
At anytime a person may resign his/her position of leadership without resigning
from the Board. A replacement shall be elected by a majority of those Board members entitled to
vote.
(b)
Either the Chair or any five Board representatives may present a motion to
remove a person from leadership without removing that person from the Board. A majority vote
of the Board shall be required to remove any Board representative from a leadership position.
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ARTICLE V. COMMITTEES
5.1 STANDING COMMITTEES. Standing committees of NPU-B shall meet monthly. Each
standing committee shall have eight (8) Board representatives divided equally among residential
and business representatives. The Coordinators shall determine committee assignments based
upon the representative’s preference (when possible). The standing committees are as follows:
Zoning, Development & Transportation, and Public Safety. A description of these committees is
attached to these Bylaws as Attachment 1.
5.2 EXECUTIVE COMMITTEE. The Executive Committee shall meet as necessary and
review the Bylaws and operational characteristics of NPU-B, proposing amendments and
changes as prudent or required. The Bylaws shall be adopted annually, no later than the
September NPU-B Board meeting, as provided in Article VII of these Bylaws.
5.3 AD HOC COMMITTEES. The Chair may appoint ad hoc committees for specific
tasks over limited periods of time. The Board may also direct the Chair to appoint an ad hoc
committee. No ad hoc committee may continue for more than one (1) calendar year from its
appointment.
5.4 COMMITTEE VACANCIES. If a representative to the Board misses three (3)
committee meetings during one calendar year, he/she may be replaced per Article 2.5. The
appropriate Coordinator will fill the committee vacancy. The replacement representative will not
necessarily be appointed to the same standing committee.
5.5 COMMITTEE GUIDELINES. If a majority of committee members vote to have
written guidelines for its procedures, it may present the same to the Board for approval. Any
such approved written guidelines shall be distributed to all Board representatives.
5.6 ADDITIONAL COMMITTEES. The Board may create additional committees as
necessary or prudent.
5.7 COMMITTEE MEMBERSHIP. Board members may attend the meetings of
committees to which they are not assigned and may vote on the business of the committee
meeting which the Board member attends.

ARTICLE VI. ANNUAL DUES
6.1
DUES STRUCTURE. To fund the administration of the NPU-B Board, the following
amounts shall be due and payable by every representative to the Board to the Treasurer no later
than the 15th of March each year:
(a)
Sole proprietor Business members shall pay $35 per year, and all other Board
members shall pay $60 per year (by personal, business, or civic association check).
(b)
The Board may elect to raise dues at any time during the calendar year as required
by vote of simple majority.
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ARTICLE VII. ADOPTION OF BYLAWS AND AMENDMENTS
7.1
ELIGIBLE VOTERS. All constituents of NPU-B shall have one vote to adopt or reject
these Bylaws without attendance requirements, dues payments, or any other limitation.
“Constituent” means:
(a)
Any natural person eighteen (18) years of age or older whose primary place of
residence is within NPU-B, as verified by the Residential Coordinator after presentation of a
valid driver’s license or other identification indicating address. Only one constituent per
residence may vote; or
(b)
Any natural person representing a business, profession, corporation, organization
or agency which owns property or has its principal place of business within NPU-B. The
Business Coordinator will verify eligibility to vote upon presentation of business card/letterhead
with address and statement written thereon that he/she is the sole representative for that business,
profession, corporation, organization, or agency.
7.2 ADOPTION OF BYLAWS. Adoption of the Bylaws requires a majority vote. The
Bylaws will become effective on January 1st of the following year.
(a)
The Chair shall submit the adopted Bylaws to the NPU Coordinator from the
Bureau of Planning no later than September 30th of each year or as otherwise required by City
Code.
(b)
The City Planner assigned to NPU-B shall attach Sections 6-3011 through 6-3019
(as may be amended or recodified from timetime) of the City Code as Attachment 2 to these
Bylaws.
7.3 AMENDMENTS. The Executive Committee will receive proposed amendments during
August of each year, or such later date as the Executive Committee may designate. The
proposed amendments and committee recommendations will be presented to the NPU-B Board,
in writing, no later than one (l) week prior to the September meeting. The official vote on the
Bylaws will take place at the September Board meeting. The new Bylaws will become effective
on January 1st of each year.

These Bylaws were adopted on September ________by a vote of ____ In Favor ____ Opposed
____ Abstained

_____________________________________
Andrea Bennett, NPU-B Chair

_____________________________________
Jim Cosgrove, NPU-B Recorder
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ATTACHMENT 1

Neighborhood Planning Unit – B
Standing Committees

PUBLIC SAFETY
The Public Safety Committee meets at 6:00 p.m. on the first Tuesday of each
month prior to the NPU Board meeting. The Committee is concerned with enhancing the
quality of life of the citizens of Buckhead.
Because all problems have roots in
communication—or lack thereof, emphasis is placed on strengthening interaction
between the NPU and community. The Committee is driven by current community
issues and needs and adopts concerns as they become apparent and as time and resources
allow. The Committee sends a representative to the APD Zone 2 community meetings;
reviews liquor license applications for NPU-B and updates the Resource Notebook.
When a neighborhood or the NPU Board has an objection to a liquor license application,
a representative of the Committee appears before the Liquor License Review Board to
voice the objections for the record.

DEVELOPMENT & TRANSPORTATION
The Development & Transportation Committee meets at 7 p.m. on the Tuesday
one (1) week prior to the NPU-B Board meeting. The Committee reviews applications
for amendments to the City of Atlanta Comprehensive Development Plan (CDP). The
Committee addresses and makes recommendations regarding land use issues. It also
deals with infrastructure, traffic (pedestrian, mass and road) and Special Public Interest
Districts (SPI). The Committee recommendation is forwarded to the NPU Board for a
vote. If a request for a CDP amendment is denied by the Committee, the rezoning
request is not heard by the Zoning Committee.

ZONING
The Zoning Committee meets at 6:30 p.m. on the Tuesday one (1) week prior to
the NPU-B Board meeting. The Committee hears requests for rezoning, variances,
special use permits and Board of Zoning Adjustment (BZA) appeals. The applicant or
representative presents the request to the Committee and citizen comment is solicited at
this time. The Committee then forwards its recommendation to the NPU Board for a
vote. The NPU recommendation regarding variance requests and appeals are forwarded
to the BZA, a decision making body. The NPU recommendation regarding rezoning
applications and special use permits are forwarded to the Zoning Review Board (ZRB),
which in turn forwards its recommendations to the City Council Zoning Committee. The
Council Zoning Committee recommendation is voted on by the City Council, a decision
making legislative body.

ATTACHMENT 2

ARTICLE B. - NEIGHBORHOOD PLANNING

Sec. 6-3011. - Statement of policy and purpose.
The council finds that it is in the public interest for the City of Atlanta to have an organized program
of neighborhood planning. It is the purpose of this article to provide an opportunity both for the citizenry
formally to provide input into the comprehensive development plan of the city and to provide a means by
which information concerning the operation of city government can be provided to the citizens of Atlanta.
Further, it is the policy of the city to coordinate the recommendations of neighborhood planning units with
the formulation of the city's budget, both capital and operating, in order that the comprehensive
development plan be an effective policy guide for the orderly development of the city.

(Code 1977, § 6-3011; Ord. No. 1999-81, § 1, 11-10-99)
Sec. 6-3012. - Definitions.
As used in this article:
(1) Neighborhood means a geographic area either with distinguishing characteristics or in which the
residents have a sense of identity and a commonality of perceived interest, or both. Factors that
may contribute to neighborhood identity include shared development, history, architecture,
social and economic relationships, physical boundaries and the existence of one or more
broadly representative neighborhood organizations devoted to neighborhood preservation and
improvement.
(2) Neighborhood planning unit, hereinafter also referred to as N.P.U., means (1) a geographic
area composed of one or more contiguous neighborhoods, which have been defined by the
department of planning, and development and neighborhood conservation based on criteria
previously established by the department and approved by the council for the purpose of
developing neighborhood plans and (2) a body of residents of such geographic area organized
for the purpose of engaging in comprehensive planning matters affecting the livability of
neighborhoods.
(3) Resident shall mean any person 18 years of age or older whose primary place of residence is
within the neighborhood planning unit, or any corporation, organization, institution or agency
which owns property or has a place of business or profession within the N.P.U. Each resident
may hold office in only one N.P.U. Each resident, meaning any person who resides within the
N.P.U., or any corporation, organization, institution or agency which owns property or has a
place of business or profession, shall have one vote and shall have the right to exercise that
vote on all issues which come before the N.P.U.; provided that an N.P.U. may adopt bylaws
calling for representative voting, as long as the adoption and revision of such bylaws is by vote
open to all such residents without attendance requirements, dues payments, or any other
limitation.
(4) Council district planning committee means a body of residents of a council district formed from
representatives of the neighborhood planning units to coordinate council district plans. The
council member for the district may initiate the organization of these committees, but may not
hold any office in any of the committees. These committees may continue in existence from
year to year.

(Code 1977, § 6-3012; Ord. No. 1999-78, § 1, 11-10-99; Ord. No. 1999-81, § 1, 11-10-99)
Sec. 6-3013. - Neighborhood planning units.
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(a) Designation. The department of planning, and development and neighborhood conservation shall
designate neighborhood planning units, as defined in section 6-3012(2) of this chapter, which shall
include all areas of the city. N.P.U.'s may comprise as many, or as few neighborhoods as practicable
and may cross council district boundaries. The designation of the N.P.U. shall be based on criteria
previously established by the department of planning and development and approved by the council,
and shall include the consideration of existing citizens' organizations' boundaries which may exist at
the time of designation, as well as provisions for the change of neighborhood boundaries when
necessary.
(b) Preservation of information. The bureau of planning shall make available to neighborhood units basic
information, including but not limited to, the areas of land use, transportation, community facilities,
programmed capital improvements, housing, human resources, social and recreational programs,
environmental quality, open space and parks and citizen involvement in planning and zoning to
assist them in neighborhood planning activities. This information shall be presented in such a
manner as to be readily recognizable to the residents of each N.P.U. This information shall be
presented graphically when practicable.
(c) Neighborhood planning units. The neighborhood planning unit may recommend an action, a policy or
a comprehensive plan to the city and to any city agency on any matter affecting the livability of the
neighborhood, including, but not limited to, land use, zoning, housing, community facilities, human
resources, social and recreational programs, traffic and transportation, environmental quality, open
space and parks; assist city agencies in determining priority needs for the neighborhood; review
items for inclusion in the city budget and make recommendations relating to budget items for
neighborhood improvement; and advise the bureau of planning on the preparation of the 15 and fiveyear comprehensive development plans.
(d) Accountability. Neighborhood planning units shall be accountable to the residents of the area they
represent.

(Code 1977, § 6-3013; Ord. No. 1999-81, § 1, 11-10-99; Ord. No. 2004-08, § 8, 2-10-04)
Sec. 6-3014. - Public hearings.
(a) Manner in which hearings are to be held. The bureau of planning shall hold hearings to focus on the
six study areas as defined in the currently adopted comprehensive development plan. Said hearings
shall be held in such a manner that there be not less than one public hearing for each study area
prior to the preparation of any comprehensive development plan.
(b) Notice. The city shall provide notice of the number of hearings and their dates, times and places.
Such notice shall be provided through advertising in a newspaper of general circulation, included on
the regular N.P.U. agenda mail-out and provided as a public service announcement.

(Code 1977, § 6-3014; Ord. No. 1999-81, § 1, 11-10-99; Ord. No. 2004-08, § 9, 2-10-04)
Charter reference— Boards and commissions, § 3-401.
Code of ordinances reference—Boards, councils and commissions, § 2-1851 et seq.
Cross reference— Zoning, § 16-01.001 et seq.
Sec. 6-3015. - Schedule of citizen involvement.
(a) The mayor shall prepare a schedule of citizen involvement regarding the draft of the comprehensive
development plan. This report shall be presented to the community development/human resources
committee at a regularly scheduled meeting in January of the year in which the plan is to be updated.
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(b) The mayor shall coordinate citizen participation in planning, under provisions of this article and shall
be responsible for advising the council on citizen plans.

(Code 1977, § 6-3015; Ord. No. 1999-81, § 1, 11-10-99; Ord. No. 2004-08, § 10, 2-10-04)
Sec. 6-3016. - Bylaws.
(a) (1) N.P.U. bylaws shall be submitted to the bureau of planning no later than September 30 of each
year for compliance with city code requirements.
(2) Said bylaws shall become effective January 1st of the following year.
(3) This article (Code sections 6-3011 through 6-3019) shall be attached as an exhibit to the bylaws
of each N.P.U. with each annual submission to the bureau of planning.
(b) All neighborhood planning units shall have bylaws for their members to follow which shall be
approved annually by a majority of the residents (as defined in section 6-3012(3)) of the N.P.U. in
attendance at the meeting where the bylaws are voted upon. At said meeting there shall be no
restrictions upon a resident's right to vote on the approval or disapproval of the bylaws. These
bylaws shall be filed with the department of planning, development and neighborhood conservation.
The bylaws shall be reviewed and approved annually by the bureau of planning and the
neighborhood planning unit for clarity as to voting procedures, representativeness of all interested
parties within the neighborhood planning unit, and a description of the duties of any subcommittees
or officers.
(c) Recommendations of an N.P.U shall not be accepted by the council until the N.P.U. has complied
with subsection (a) above.

(Code 1977, § 6-3016; Ord. No. 1999-81, § 1, 11-10-99)
Sec. 6-3017. - Elections.
(a) Elections shall take place during October or November of every calendar year. If an election(s) has
not been held by November 30. Said election(s) shall be conducted by the bureau of planning during
the month of December.
(b) Any person holding the office of chairperson or equivalent, which means presiding officer, must be a
person 18 years of age or older whose primary place of residence is within the particular NPU.

(Code 1977, § 6-3017; Ord. No. 1995-68, § 1, 10-24-95; Ord. No. 1999-81, § 1, 11-10-99)
Sec. 6-3018. - Voting procedures.
(a) Voting procedures shall be established by each neighborhood planning unit. Although the procedure
may vary among neighborhood planning units, bylaws describing the voting procedures shall contain
provisions delineating the eligibility of voters within the neighborhood planning units and the voting
process itself for issues as well as officer elections.
(b) Each resident as defined in section 6-3012(3) shall represent one vote and may hold office in only
one N.P.U.
(c) All NPU and committee meetings must be open to the public.

(Code 1977, § 6-3018; Ord. No. 1995-68, § 2, 10-24-95; Ord. No. 1999-81, § 1, 11-10-99)
Sec. 6-3019. - Prohibition of political forums.
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Neighborhood planning unit meetings shall not be used for political forums or campaigning for city,
county, state, or federal elections.

(Code 1977, § 6-3019; Ord. No. 1999-81, § 1, 11-10-99)
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Formal Advisory Opinion 2004-4
Conflicts of Interest Related to Neighborhood Planning Units
Opinion Summary
There is no inherent conflict of interest when a city employee is elected to serve as an officer in
a neighborhood planning unit, but the code enforcement officer has a potential conflict of
interest concerning code enforcement matters that come before her NPU; the real estate agent
has an actual conflict of interest in connection with the zoning variance based on his role as the
sales agent for a neighboring property owner who opposed the application. When a NPU
chairperson has a financial or personal interest in any decision pending before the NPU, the
officer must publicly disclose that interest in writing on the official records of the agency, with a
copy to the municipal clerk, and is then disqualified from presiding, participating, or voting on the
issue or representing the NPU on the matter before a city agency.
Questions Presented
1. Is it a conflict of interest for a city housing code enforcement officer to serve as
chairperson of a neighborhood planning unit?
2. Is it a conflict of interest for a NPU chairperson who is a real estate agent to preside
over a discussion and represent the NPU before a city agency on a zoning variance
request opposed by the chairperson’s client?
Facts
1. A city employee who works as a housing code enforcement officer in the Bureau of Code
Compliance in the Department of Planning and Community Development was elected to serve
as chairperson of her NPU in 2004. Other city employees in the Finance Department and
Public Works Department are officers in their NPUs.
The neighborhood planning units are citizen advisory groups established to assist with the city’s
comprehensive development plan. See Atlanta, Ga. Code § 6-3011 to § 6-3019. The NPUs
meet monthly to make recommendations on zoning, land-use, and other planning issues and to
learn about activities in their community and city government. The NPU chairperson typically is
responsible for preparing an agenda, presiding at meetings, recommending or appointing
subcommittees, and representing the NPU before city departments and agencies. By law, the
NPUs make recommendations to the Zoning Review Board on all applications for a special use

1

permit or rezoning, to the Board of Zoning Adjustment on applications for a zoning variance or
special exception, and to the License Review Board on applications for a liquor license.
Of the 24 NPUs, six listed code enforcement as an item on their agenda in a recent month. The
Bureau of Code Compliance handles complaints about residential structures, junk vehicles,
vacant lots, and scrap tires. Code enforcement officers inspect housing properties, issue
correction notices, and testify in court about code violations. They may attend NPU meetings in
their area to report on activities, respond to questions, and receive requests for action about
specific properties. The NPU members do not vote on any matters related to code
enforcement.
2. A real estate agent serves as chairperson of his NPU. He and his firm regularly sell property
located in the neighborhoods that comprise the NPU. As part of its required review of zoning
issues, the NPU considered an application for a zoning variance that was opposed by a
neighbor who had retained the chairperson as a sales agent. After presiding over the
discussion of the variance request, the chairperson announced that he would not be voting
because he represented a neighboring property owner. The other NPU members voted to
recommend that the city deny the application. Later, the NPU chairperson appeared before the
Board of Zoning Adjustment on behalf of the neighborhood and stated that his NPU was
opposed to the application for a variance.
Discussion
Conflicts of Interest
The Code of Ethics seeks to protect the integrity of city government by prohibiting city officials
and employees from engaging in conflicts of interest. Specifically, the ethical standards
prohibits affected individuals from participating in business activities, rendering services, or
having contractual, financial, or personal interests that conflict with the individual’s official duties
or the city’s best interest. See Atlanta, Ga. Code § 2-802. The code applies to NPU officers as
persons elected to a city body or office. See §§ 2-801, 2-813.
1. There is no inherent conflict in working for the city as an employee and participating as a city
resident and citizen in the NPU system. City employees should not automatically be disqualified
from leadership in their NPU because the city pays their salary and coordinates the NPU
system. On the contrary, it is important to have city employees who live in the city and are
active in their community. However, as an employee’s duties become more closely connected
to the zoning, planning, and development issues handled by the NPUs, the possibility of a
conflict becomes more likely.
The positions of housing code enforcement officer and chairperson of a NPU present the
potential for a conflict, especially in the NPUs where code enforcement is a critical issue. As
chairperson of one of those NPUs, the code enforcement officer would be presiding over
meetings in which her co-workers report on city enforcement actions against specific properties.
If NPU members challenged the city’s actions, the NPU chairperson would be placed in the
untenable situation of trying to represent both the interests of her community and her employer.
In her other role as an employee in the Bureau of Code Compliance, the code enforcement
officer may be privy to confidential information about the city’s governing operations, obtain
advance knowledge about new policies and enforcement efforts that may have a substantial
impact on her community, or use her position within the city to seek more vigorous enforcement
of the housing code in her NPU. Because of the problems caused by these divided loyalties,
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the Board of Ethics concludes that there is a potential, if not actual, conflict of interest between
working as a city housing code enforcement officer and serving as chairperson of a NPU where
code enforcement is a regular item on the meeting agenda.
2. Similarly, the NPU chairperson who is a real estate agent has an actual conflict of interest in
the pending variance request based on his role as the sales agent for a neighboring property
owner opposed to the variance application. The ethics code prohibits city officials from voting,
discussing, participating, or influencing others about any pending matter in which they have a
financial interest. Although the NPU chairperson disclosed his interest in the variance request
and abstained from voting on it, he failed to completely remove himself from the decisionmaking process. A NPU officer who has an actual conflict of interest about a specific matter is
also disqualified from presiding over any discussion or representing the NPU on the matter
before any city agency.
Disclosure and Disqualification
There are two types of disqualification that may apply when a conflict of interest exists. When
the conflict occurs infrequently, concerns an insignificant matter, or arises without notice, the
individual may disclose his or her interest on the public record and decline to participate in the
matter pending before the agency. There are situations, however, when recusal is an
insufficient remedy to eliminate the conflict of interest. When the reasonably expected
frequency or significance of the individual’s recusal on specific matters causes a material
detriment to the agency or prevents the individual from fulfilling his or her obligations to the city,
then the individual is disqualified from holding both positions. Whether a person is disqualified
from participating on a specific matter or disqualified from holding a position depends on the
facts and generally must be reviewed on a case-by-case basis.
Because the conflicts of interest, both actual and potential, involving the two NPU officers are
limited to specific matters, it is possible for the individuals to continue to serve as chairperson,
but decline to participate in any decision in which they have a conflict. Thus, the code
enforcement officer must step aside as presiding officer and have the vice-chairperson preside
over all discussions about code enforcement matters at the meeting. In the situation of the real
estate agent, the conflict does not arise from the nature of his job, but from his representation of
a specific property owner affected by a matter pending before the NPU for decision. In that
situation, the real estate agent must disqualify himself from participating in any way in the
zoning matter.
Section 2-813 sets out the procedure for city officials and board members to follow in disclosing
a financial or personal interest. The officer must publicly disclose at the meeting the nature of
his or her interest prior to any decision on the matter; the disclosure should be in writing on the
official records of the agency, with a copy filed with the municipal clerk. After disclosing the
interest as soon as it is known, the NPU officer is prohibited from voting, discussing, deciding,
participating, considering, or influencing others about the matter. If the officer is presiding at the
meeting, he or she must step down and have another officer assume the responsibility of
presiding at the meeting and presenting the NPU’s recommendation to the appropriate city
agency.
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Ethical Guidelines for Neighborhood Planning Unit Officers
The City of Atlanta’s Code of Ethics seeks to ensure that governmental decisions are made in
the public’s best interest by prohibiting city officials from participating in matters that affect their
personal or financial interests. By following the standards established in sections 2-801 to 2824 of the code, officers in the city’s neighborhood planning units help the City of Atlanta gain
the full trust of its citizens as a government that conducts itself in an open, honest, and fair
manner.
Key Ethics Principles Every NPU Officer Needs to Know
•

An NPU officer should strive to serve the best interests of the City

•

The city’s ethics law is aimed at the perception, as well as the reality, that a city official’s
personal and financial interests may influence a decision

•

Having a conflict of interest does not mean that you have done something wrong; it
simply means that you have a financial or personal interest that disqualifies you

•

Violating the Code of Ethics may lead to monetary fines, public reprimands, and criminal
penalties
Persons Affected by the Ethics Code

The Code of Ethics applies to NPU officers. The bylaws of each NPU establish the officers of
that NPU, and they are the officials subject to the ethics code, with one exception. In order to
establish a uniform, city-wide rule on financial disclosure, the Board of Ethics has interpreted
“officers of neighborhood planning units,” for purposes of filing an annual financial disclosure
statement, as the chair, president, or presiding officer and the first vice chair, vice president, or
alternate presiding officer.
Example: Officer A is elected as vice chair of her NPU, after serving as secretary the
previous year. She is subject to the Code of Ethics both years and is required to file an
annual financial disclosure statement in the year she serves as vice chair.
Conflicts of Interest. A conflict of interest occurs when a city official has a financial or personal
interest in a decision pending before the individual or the NPU.

Example: An NPU secretary is a real estate agent who has been retained as a sales
agent by a property owner. The property owner appears at an NPU meeting to seek
support for a rezoning. The NPU secretary has a financial interest in the zoning matter
based on her sales contract with the property owner.
Remedies for Conflicts.
1. Disqualification. When a conflict of interest is based on a direct financial interest, the NPU
officer is disqualified from participating in the matter. The officer must:
a. refrain from discussing, deliberating, voting, or participating in the matter
b. disclose the financial interest orally at the meeting where the matter is discussed
c. have the disclosure made a part of the NPU’s minutes and
d. complete the online Disclosure of Conflicts of Interest Report.
Example: The NPU secretary retained as the property owner’s agent should announce at
the meeting that she is disqualified from participating based on her contract with the zoning
applicant, note her recusal in the NPU’s minutes, and file an online conflicts disclosure
report.
2. Disclosure. Most NPU officers have at least an indirect financial interest in matters pending
before their NPU concerning applications for liquor licenses, rezoning, and special use
exceptions because any decision may affect property values in the neighborhood. If NPU
officers were disqualified from voting on matters based on this type of financial interest, it
could discourage members from serving as officers. If both officers and members were
disqualified from participating, it could result in disenfranchising a majority of the members
present at a meeting.
Example: An NPU vice chair owns property in a block where a developer has filed an
application for a proposed subdivision. Although the vice chair has an indirect financial
interest, this interest is too general, remote, and widespread to create a conflict that
disqualifies him from voting on the subdivision proposal.
One remedy for indirect financial interests, such as the vice chair’s interest in the subdivision
rezoning request, is to require public disclosure of any financial or personal interest by any
person participating or voting at the meeting. This rule puts every participant on notice
about the personal interests of the speaker without disenfranchising officers or members
whose property may be affected.
Example: NPU-W requires speakers to verbally disclose any personal or financial interest
at the meeting and bans individuals from speaking if they fail to disclose their interests.
3. NPU Policies. Because the Code of Ethics establishes minimum standards, NPUs may
choose to establish a higher standard for dealing with conflicts of interest, such as
disqualifying from voting any NPU member with a financial interest or requiring verbal
disclosure of personal interests by any speaker or voter.
Example: NPU-B has adopted a bylaws provision on conflicts of interest that requires
abstentions by every board member with a financial interest.
Annual Financial Disclosure. The purpose of financial disclosure is to alert city officials about
personal interests that could potentially affect their public decisions and enable the public to
review those financial interests for actual and potential conflicts of interest. NPU chairs and vice
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chairs are required to file an annual financial disclosure statement every year that they serve
and the year after they leave public service. They must disclose their employment, sources of
income, assets of real property, and any employment of immediate family members with the
City.
Example: Officer A is elected NPU chair and serves one term. She must file a financial
disclosure statement in the year she serves and in the year after she leaves city service.
Ban on Gratuities. NPU officers may not accept anything of value from a prohibited source.
Prohibited sources. A prohibited source is a person or entity that seeks official action from the
City, seeks to do or is doing business with the City, represents a client seeking official action or
business, is a registered lobbyist under state law, or has interests that may be substantially
affected by the NPU officer’s performance of his or her official duties.
Example: A neighborhood civic association is a prohibited source because it seeks
official action from the City.
Example: A applicant for a liquor license who appears before the NPU is a prohibited
source because the applicant has interests that may be substantially affected by the
NPU decision on the applicant’s request for a license.
Exceptions to Gift Ban. NPU officers may not accept any gift from a prohibited source unless
the gift falls within an exception. The main exceptions are:
• awards, plaques, certificates, mementos, novelties, or similar items given in recognition
of public service
• reasonable meals and refreshments furnished at a public event in which the officer
appears in an official capacity
• travel and registration fees related to attending a conference in an official capacity
• gifts accepted on behalf of the City
Use of City Property. NPU officers may not use city property, equipment, labor, or services for
their own personal use or for the private advantage of any other person, unless the general
public may use the property in the same way.
Example: An NPU officer may reserve a city facility for an NPU meeting on the same
terms as other city agencies, but must pay the normal fee charged the general public
when reserving the facility on behalf of a civic organization or church group.
Example: NPU mailing lists may not be used for political campaigns or other purposes
unrelated to official city business, and candidates may not appear at an NPU meeting
and seek political support.
Solicitations. An NPU officer may not request or accept anything of value that is intended to
influence a decision or the performance of official duties. Gifts given to the NPU or other city
agency as a result of a solicitation must be publicly disclosed on an online Gift to the City
Report. Solicitations on behalf of the NPU should comply with the following guidelines:
•
•

The officer must solicit in an official capacity
The solicitation must be made for a city purpose, project, or program
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•
•
•
•
•
•

The fund-raising campaign should make a broad public appeal for support
The solicitation should not target prohibited sources
The officer should not solicit from persons or businesses with matters pending before the
NPU
The gift must be given to the City of Atlanta or one of its agencies
The gift must be publicly disclosed on an online gift report form
The gift cannot be calculated to influence any vote, decision, or official action

Example: The NPU is sponsoring a Senior Citizens’ Day. NPU officers may solicit
donations from area businesses, including prohibited sources, to give away as door prizes
to persons attending the event, but must file a Gift to the City Report disclosing the gifts.
Contract Decisions. An NPU officer may not participate directly or indirectly in any contract or
subcontract in which the official, an immediate family member, an employer, or a prospective
employer has a financial or personal interest.
Doing Business with the City. NPU officers may not do business with their NPU either
personally or through an entity in which they own stock, are employed, or have an ownership
interest unless the business.
Representing Private Interests. NPU officers may not appear on behalf of private interests
before any city agency, except as a matter of public record in a court of law, and may not
represent private interests before the courts in actions in conflict with the city’s interests or
involving the City as a party.
Example: An NPU chair may not be paid to represent a developer before the Zoning
Review Board or in a lawsuit that the developer files against the City of Atlanta.
Post-Service Restrictions. After leaving city service, an NPU officer may not appear before
any city agency on behalf of private interests for one year. In addition, NPU officers may not
receive compensation for services in connection with any matter in which they were directly
concerned, personally participated, actively considered, or acquired knowledge while serving as
an NPU officer and must file a financial disclosure statement in the year after they leave city
service.
Example: An NPU officer may not, for a year after leaving the position, appear before
the Department of Planning and Community Development to expedite building permits
on behalf of paying clients.
City Employees Serving as NPU Officers. City employees may serve as NPU officers and
delegates to the Atlanta Planning Advisory Board and may appear before their NPU in a
personal capacity as a homeowner, city resident, or neighborhood representative.
Disclaimer: This guide provides a summary of key provisions in the Code of Ethics that apply to NPU
officers. It is not a comprehensive description of all the ethical standards, which are found in sections 2801 to 2-824 of the Code of Ordinances, and is not intended as a guide in any specific situation. For
questions about how these rules apply to you in a particular situation, contact the Ethics Office at
ethicsofficer@atlantaga.gov or 404.330.6286.
10/10/2006; revised 9/25/2010
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NOTICE OF PENALTIES:
THE FAILURE OF ANY OFFICIAL OR EMPLOYEE TO FILE BY Wednesday, April 1, 2015,
WITHOUT REASONABLE CAUSE SHALL RENDER THAT PERSON DELINQUENT AND
MAY RESULT IN ADMINISTRATIVE SANCTIONS AFTER THE GRACE PERIOD ENDS ON
Thursday, April 16, 2015.

CITY OF ATLANTA BOARD OF ETHICS

2015 FINANCIAL DISCLOSURE STATEMENT
Filing Deadline Wednesday, April 1, 2015
To be completed by city officials and employees who are currently serving or served in 2014
Covering reporting period since January 1, 2014
File online at https://AtlantaEfile.org

PART ONE: IDENTIFYING INFORMATION
Read all instructions carefully and complete each part. All filers must answer questions marked with *.

(1) Name*
First

Middle

Last

The answers to questions 2-5 are for administrative purposes only and will not be made available online.

(2) Home Address*
Street
City

Apt.
State

Zip Code

(3) Mailing Address (if different)
(4) Telephone Number*
Day-time

Other

(5) E-mail Address*

PART TWO: REASONS FOR FILING
(6) Filing Categories* Select the position that applies to you.
Note: You may need to select more than one category.
Are you a city elected official or were you one in 2014?
Are you a city employee or were you one in 2014?
Are you a member of a city board, advisory commission or task force appointed by the
Mayor or City Council to another public board, or a city hearing officer, or were you one in
2014?
Are you a neighborhood planning unit chair or vice chair, or were you one in 2014?
Are you the executive director, president, or chief executive officer of a city board,
commission, authority, or similar body, or were you one in 2014?
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(7) a. City Elected Officials What is or was your position as a city elected official?
Mayor
Council President
City Council Member
Municipal Court Judge
b. Are you currently serving as an elected city official?
Yes
No (if no, answer the next question)
c. When was your last month as an elected city official?
Month

Year

(8) Board, Commission, Authority or Task Force Members & Hearing Officers
a. What is the name of the board or entity?
b. Are you currently serving in this position?

Yes

No (if no, answer the next question)

c. When was your last month of service?
Month

Year

(9) Neighborhood Planning Unit Officers
a. Which neighborhood planning unit?
b. Which office do you hold in 2015?

Chair, President, or Presiding Officer

Vice Chair

c. Which office did you hold in 2014?

Chair, President, or Presiding Officer

Vice Chair

(10) Executive Directors
a. What is the name of the board or entity?
b. Are you currently serving in this position?

Yes

No (if no, answer the next question)

c. When was your last month of service?
Month

Year

PART THREE: SOURCES OF INCOME
(11) a. City Employment Income Since January 1, 2014, have you been employed by or
received income from the City of Atlanta or a city-related agency? Select yes if you are now on the
city’s payroll or were in 2014. Select no if your only compensation from the City is related to your service
as a city board member.

Yes

No

b. City Employees. What is or was your position with the City?
Chief or Deputy Chief Operating Officer, Chief or Deputy Chief of Staff
Commissioner, Department head, or its equivalent
Deputy Commissioner, Deputy Department head, or its equivalent
Employee in the Mayor’s office who reports directly to the Mayor
Other city employee

2015 Financial Disclosure Statement--Revised--Page 3

c. What is your specific city job title?
d. What is your city department or agency?
e. Are you currently employed with the City?

Yes

No (if no, answer the next question)

f. When was your last month and year on the city’s payroll?
Month

Year

(12) a. Non-City Employment Income* Since January 1, 2014, have you been employed by
any other entity other than the City of Atlanta (self-employment, corporation, partnership, limited
liability corporation, government, nonprofit organization or other business entity).
Yes

No

b. List the full name of every business entity, non-profit organization, or governmental agency in
which you held an employment position. You are not required to list any individual client or customer.
Do not abbreviate or use initials. Example: John Smith Consultants, not JSC.

(1)
(2)
c. Choose the category that best describes the type of business or services offered by each
entity. If you list more than one entry, state the entity name or number next to its category.
Arts and entertainment
Construction
Educational services
Finance
Food and accommodation services
Government
Health care
Insurance
Other category (describe)

Manufacturing
Professional services
Other services
Real estate
Retail trade
Transportation
Wholesale trade

d. If you checked professional or other services in the last question, specify the type of services
offered.
Legal
Accounting
Consulting
Public relations
Other service (describe)
(13) a. Other Business Income* Since January 1, 2014, have you received more than $5,000
in annual income from any corporation, partnership, proprietorship, non-profit organization, or
other business entity, including limited partnerships or limited liability corporations, not listed
previously. Select no if the income is investment income from shares or holdings in securities, common
stocks, bonds, or mutual funds.

Yes

No
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b. List the full name of every business entity or other organization from which you received
income of more than $5,000 in 2014 and that you have not previously listed. You are not required
to list any individual client or customer. Do not abbreviate or use initials.

(1)
(2)
c. Choose the category that best describes the type of business or services offered by each
entity. If you list more than one entry, state the entity name or number next to its category.
Arts and entertainment
Construction
Educational services
Finance
Food and accommodation services
Government
Health care
Insurance
Other category (describe)

Manufacturing
Professional services
Other services
Real estate
Retail trade
Transportation
Wholesale trade

PART FOUR: BUSINESS WITH THE CITY
(14) a. Doing Business with the City* Since January 1, 2014, has any person, employer, or
entity that you listed as a source of income engaged in business with the City of Atlanta? Select
no if your employer is a large organization and you, in good faith, do not know whether it does business
with the City.

Yes

No

b. What is the full name of the entity?
List each business entity separately. Do not abbreviate or use initials.

c. What is its business address?
d. What is the nature of its business or contract with the City?

e. To which department or city agency were the services or products provided?

f. How was the business awarded?
Competitive sealed bid
Request for proposal
Contract for goods and services
Memorandum of understanding
Grant
Other contractual agreement
Other (describe)
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g. Were you personally involved in any way in acquiring or doing work in connection with the
business or contract for the City?
Yes
No
If yes, explain fully
(15) a. Representing Private Interests before City Agencies* Since January 1, 2014, have
you been paid or compensated for appearing on behalf of any person, client or private interest
before any city agency or board? Select no if you appeared on your own behalf in your personal
capacity as a city resident or appeared without receiving any compensation.

Yes

No

b. What is the name of the person or client represented?
c. Before which department or city agency did you appear?
d. What was the nature of the business?
(16) a. Representing Private Interests before Courts* Since January 1, 2014, have you been
paid or compensated for appearing in court on behalf of any person or private interest in any
action, proceeding, or litigation against the City of Atlanta or a city agency or in which the City is
the complainant?
Yes
No
b. In what court did you appear?
Municipal Court of Atlanta
Superior or State Court
State Appellate Court
Federal Court
Other (describe)
c. In what capacity did you appear?
Attorney
Expert witness
Other (describe)

PART FIVE: FAMILY MEMBERS’ TRANSACTIONS WITH THE CITY
(17) a. Family Employment with the City* Since January 1, 2014, has the City employed any
of the following immediate family members: your spouse, registered domestic partner, father,
mother, brother, sister, adopted or natural child, or the spouse of a parent, sibling, or child?
Yes
No
b. What is the family member’s name?
c. What is your relationship?
Spouse or registered domestic partner
Father or mother
Brother or sister
Son or daughter
A spouse of a parent, sibling, or child
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d. In which city department or agency does he or she work?

e. Do you directly supervise or are you directly supervised by the immediate family member?
Yes
No
(18) a. Family Transaction with the City* Since January 1, 2014, has your spouse, registered
domestic partner, father, mother, brother, sister, adopted or natural child, or the spouse of a
parent, sibling, or child received any benefit from any transaction with the City directly or
through a business in which they have a majority or controlling interest? Select yes if you know,
or with reasonable investigation should know, about the contract or other transaction with the City. Do
not include any city employment listed in the last question.

Yes

No

b. What is the family member’s or business’s name?
c. What is your relationship?
Spouse or registered domestic partner
Father or mother
Brother or sister
Son or daughter
A spouse of a parent, sibling, or child
d. What is the nature of the transaction with the City?
Contract
Zoning matter
Liquor license
Grant or receipt of aid
Other (describe)
e. With what city department or agency is the transaction?

PART SIX: DIRECT OWNERSHIP INTERESTS IN REAL PROPERTY
(19) a. Property Ownership* Do you own any real property in the State of Georgia? (Please
include your principal place of residence as property that you own) Select yes when you have a
mortgage or deed to secure debt on your home. Include any beneficial ownership interest, deed, trust, or
interest in real property held by a partnership, corporation, or other business entity.

Yes

No

b. List the city, county, and zip code in which you own property and check whether the property
is located in the City of Atlanta. If the information is the same for more than one parcel, you do not
need to repeat the entry.

(1)
City

County

Zip Code

Yes
No
Inside City of Atlanta

City

County

Zip Code

Yes
No
Inside City of Atlanta

(2)
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PART SEVEN: ADDITIONAL QUESTIONS FOR CERTAIN DESIGNATED FILERS
(20) a. Stocks, Bonds, Blind Trusts, and Debt Holdings

To be completed by city elected
officials, chief or deputy chief operating officers; chief or deputy chiefs of staff; commissioners,
department heads, or their equivalents; deputy commissioners, deputy department heads, or their
equivalents; and employees in the Mayor’s office who report directly to the Mayor.

During 2014, did you hold more than $10,000 in any stock, bond, blind trust, debenture, or other
form of debt obligation of any corporation or business entity? Select no if your holdings are in
mutual funds, personal checking accounts, time deposit accounts, other savings or retirement accounts
held by a financial institution or the U.S. government, or any city deferred compensation or pension
program.

Yes

No

b. What is the name of the stock, bond, blind trust, debenture, or other debt obligation?

(21) a. Relatives Employed by the City To be completed by the City Council President and
members of the City Council.

Since January 1, 2014, has the City employed any of the following relatives or other related
persons:
 Your husband or wife
 Your registered domestic partner
 Your father, mother, or their spouses
 Your brother, sister, or their spouses
 Your son, daughter, or their spouses
 Your grandfather, grandmother, or grandchild
 Any relative living in your household
 Any person whom you intend to marry or with whom you intend to form a household
 Any other natural person having the same legal residence as you
Yes
No
b. What is the relative’s name?
c. What is your relationship?
Spouse or registered domestic partner
Father, mother, or their spouses
Brother, sister, or their spouses
Son, daughter, or their spouses
Grandfather, grandmother, or grandchild
Any relative living in your household
Any person whom you intend to marry or with whom you intend to form a household
Any other natural person having the same legal residence as you
d. In which city department or agency does he or she work?
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(22) a. Identity of Individual Clients To be completed by the City Council President and members of
the City Council.

For each business that was a source of income in excess of $5,000 in 2014, does it have a
client, customer, or patron that does or seeks business with the City, does or seeks official
action from the City, is a registered lobbyist, or is a “prohibited source” for another reason?
Select yes if you (a) know that the client is a prohibited source and (b) know that the prohibited source is
a client of your business.

Yes

No

b. What is the name of the prohibited source that is your business’s client, customer, or patron?

c. What is the address of the client, customer, or patron?

PART EIGHT: SIGNATURE. You must sign your statement to complete it.
I declare under penalty of perjury that I have reviewed this 2015 City Financial Disclosure
Statement and to the best of my knowledge it is a true, accurate, and complete statement
of my current financial interests. I understand that intentionally filing a statement that
contains false or misleading information can result in sanctions or other penalties.
Signature

Date

Filing Instructions: The deadline for filing is April 1, 2015. All required filers except senior citizens file
this form by delivering the information via the online form at https://AtlantaEfile.org.
Reminder Notice: City officials and employees need to file a separate online disclosure form if any of
the following conditions applied in 2014 and they have not previously filed a form about the matter:
 File a Conflict of Interest Disclosure Report if you had a financial or personal interest in any
proposed legislation or decision pending before you or your agency.
 File a Gift to City Report if you accepted gifts on behalf of the City from a prohibited source, as a
result of soliciting a donation, as an honorarium, or for addition to the general fund or the city’s
inventory of property.
 File a Travel Disclosure Report if you were paid by or received expense reimbursements from
non-city sources in connection with travel or training in an official capacity for a speech,
conference, or other event.
Civil Penalties for Violating Financial Disclosure Requirements







Automatic late filing fines for any official or employee filing after Wednesday, April 1, 2015
Listing in the Roll of Delinquent Filers posted at the website of the Board of Ethics
Public or Private Reprimand
Recommendation to department head of disciplinary action up to a day’s suspension without pay
Recommendation to appointing authority of removal from office of any non-filing official
Recommendation that former employees are ineligible for rehiring and former board members
and NPU officers are ineligible for appointment for one year

4/20/2015

